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County of Yolo 
PLANNING AND PUBLIC WORKS DEPARTMENT  
   
292 West Beamer Street 
Woodland, CA  95695-2598    
(530) 666-8775   FAX (530) 666-8156  
www.yolocounty.org 

CERTIFICATE OF COMPLIANCE 
REQUIRED MATERIALS 

The submittal of all of the following items constitutes a complete application request for a Certificate of 
Compliance, which can be processed by the Department: 

 
1. Processing fee (Please check with a planner regarding the applicable fees). 
 
2. Application Form. 
 
3. A letter to the Yolo County Planning and Public Works Department requesting a Certificate of 

Compliance. The letter shall include the name or names of owners of the parcel(s) and addresses, 
assessor’s parcel number(s) of the parcel(s), the number of parcels for which the Certificate of 
Compliance is requested. 

 
4. A full chain of recorded grant deeds in chronological order starting from the current date and dating 

back to the first grant deed that described the specific parcel for which the Certificate of Compliance is 
being requested. The submitted chain of titles shall: 

 
a. Be prepared by a title company; 
b. First page of the chain of titles shall be a letter from the title company certifying that the submitted 

document is the complete chain of titles; 
c. Second page of the submitted document shall contain a summary of all the grant deeds showing the 

document number, book and page number; date of filing in the County Recorder’s Office; and 
names of the persons exchanging the property; 

d. The grant deeds shall be clearly readable and shall show the document number, book and page 
number and date of filing in the County Recorder’s Office; 

e. Portions of the grant deeds specifically describing a parcel shall be highlighted and shall refer to the 
corresponding parcel on an Assessor’s Parcel Map with color-coded parcels. 

 
5. If the parcel is an original parcel or lot from a recorded parcel or subdivision map, a copy of the recorded 

map shall be submitted. 
 
6. A copy of the Yolo County Assessor’s Parcel Map outlining/highlighting the parcel or area of the parcel 

for which the Certificate of Compliance is being requested. 
 

7. A copy of a Site Plan (see attached Site Plan sample and Site Plan Requirements); or a note identifying 
that there are no structures on the subject property. 

 
8. Legal description(s) of the parcel(s) for which the Certificate of Compliance is requested (electronic file 

is requested). 
 

It should be noted that the recording of a Certificate of Compliance pertains only to issues of compliance or 
noncompliance with the State Subdivision Map Act and local ordinances enacted governing land divisions. A 
Certificate of Compliance does not create new parcels. The land use development of the parcel(s) described by 
the Certificate of Compliance may require issuance of permit(s) (e.g. conditional use permit(s), building permits, 
etc.) or other grants of approval (e.g. approval of access to connect to the County public right-of-way, issuance 
of well and septic permits, City/County Pass-Through Agreement approval). 
 
A copy of the recorded Certificate of Compliance shall be submitted to the Yolo County Planning and Public 
Works Department prior to a grant of approval for development or issuance of a building permit on the parcel.  

Ed Smith 
DIRECTOR 
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APPLICATION 

Applicant Information 

Applicant Company (if applicable) 

Street Address 

City State Zip Daytime Phone 

Property Owner 

Street Address 

City  State Zip Daytime Phone 

 
Project Information 

Assessor’s Parcel No. Parcel size 

Property Address/Location 

Existing use of property 

Tax Rate Area(s) (taken from property tax bill): 
Request 
 

 

Required Signatures 
I hereby make application for the above-referenced land use entitlement and certify that this application, other documents, and exhibits 
submitted are true and correct to the best of my knowledge and belief. Should any information or representation submitted in 
connection with this application form be incorrect or untrue, I understand that Yolo County may rescind any approval or 
determination, or take other appropriate action. 

I hereby acknowledge that I have been informed of my right to make written request to the County to receive notice of any proposal by the 
County to adopt or amend a general or specific plan, or a zoning ordinance or other ordinance affecting building or grading permits, prior 
to action on said item.  

I also certify that I am the owner of the above property or have attached the owner’s written consent to file this application. If more than 
one, please attach a consent letter for each property owner. If owner refuses or is unable to sign, provide copy of lease, title report or 
other documentation. I understand that verification of property ownership or interests in the property or application may be required. 

Applicant’s/Owner’s Signature Date 

 
For Office Use Only 

Received by: Gen Plan: Fee Received: 

Date Received: Gen Plan Designation: Receipt # 

Assigned Planner:  Zoning: File # ZF 
 

Ed Smith 
DIRECTOR 

 



 

SITE PLAN REQUIREMENTS   
 
The site plan shall be on a sheet NO LARGER than 24" x 36", except as otherwise specified by the pre-
submittal planner.  A clearly readable and reproducible reduction is also required if your site plan is larger 
than 8½" x 11".  The north side of the lot should be at the top of the plan. Please see an attached 
sample site plan. The following outline contains those items to be included on your site plan, if 
applicable: 
 
A. PHYSICAL CHARACTERISTICS 

 
The physical characteristics of the project need be accurately portrayed on the site plan include (where 
applicable): 
 
1. North arrow and scale (preferably not less than 1" = 20'). 
 
2. Exterior dimensions of the property. 
 
3. Setback dimensions (from property lines to structures) and distances between structures. 
 
4. Existing and proposed structures labeled "existing" and "proposed". Locations of existing and 

proposed wells, septic tanks, leach lines and replacement areas. 
 
5. Physical features of the site, including mature trees, topographical contours, and landmarks. 
 
6. Use(s) of structures, noting those existing structures to be removed, including abandoned wells. 
 
7. Gross floor area of each structure (may be shown on the structure or in the legend). 
 
8. Existing and proposed paved areas, including type of surfacing and widths of all driveways, 

access easements, walks and rights-of-way. 
 
9. Adjacent streets with names. 
 
10. Location of existing and proposed easements (including utility easements). 
 
11. Existing and proposed drainage facilities, including surface drainage patterns. 
 
12. Location of fire hydrants, freestanding lighting fixtures, walls and fences. 
 
13. Location of existing and proposed signs. 
 
14. Location and dimensions of paved off-street parking (garage or carport will meet the off-street 

parking requirement). 
 
15. Identify adjacent land uses (residential, commercial, industrial, agricultural) 
 
16. Multi-family Residential and Commercial/Industrial only: 
 

a. Treatment of open areas, including recreational facilities, landscaping, storage and 
operations yards, etc. 

 
b. Location of trash enclosures. 

 



c. Square footage of proposed and existing construction. If WAREHOUSE or OFFICE, specify what 
percentage of office to warehouse space.  

 
d. On-site parking, circulation and lighting. 

 
1. Layout and dimensions of parking area and spaces, including those for the 

handicapped; number the parking spaces and circle the highest number. 
 

2. Direction of traffic flows (shown with arrows). 
 

3. Off-street loading spaces and facilities (commercial/industrial only). 
 

4. Bicycle and motorcycle parking. 
 

5. Concrete curbing and retaining wall details. 
 
B.  TITLE BLOCK 
 
A TITLE BLOCK shall be provided in one corner of each page of the plot plan, and contain the following 
information: 
 
1. Proposed use(s). 
 
2. Name, address and phone number of property owner and engineer or architect. 
 
3. Assessor's Parcel Number and Project address (if applicable). 
 
C.  LOCATION MAP 
 
A LOCATION MAP shall be provided on a separate map or page and include the following: 
 
1. North arrow and scale. 
 
2. Existing street pattern with names (from the property to the first public road).  If the property is ¼ 

mile or more from the nearest public road, an approximate distance shall be shown. 
 
3. Subject property identified with cross-hatching. 
 
D.  LEGEND 

 
A LEGEND shall be provided, and shall include the following information: 
 
1. Gross acreage of subject property and net area of property (excluding streets and access 

easements). 
 
2. Number of required and proposed parking and loading spaces and parking area size in square 

feet. 
 
3. Building coverage (square footage of structures divided by square footage of property). 
 
4. Percentage of landscaping provided based on the gross area of site, parking and drive areas. 
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