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Leslie Lindbo, MBA, REHS

Director of Environmental Health

UNDERGROUND STORAGE TANK SELF-AUDIT CHECKLIST

This document has been prepared to assist operators of facilities with regulated underground storage tanks (UST’s) in performing self-audits for compliance with State Law requirements. The requirements have been briefly described. Laws and regulations governing the operation of underground storage tank system can be found in California Health and Safety Code (H&SC) chapter 6.7 and also in Title 23 of the California Code of Regulations. Both of these documents are available online and in local libraries.

Most forms are available on the Yolo County Environmental Health website at: http://www.yolocounty.org/org/health/eh/hazmat/cupa.asp

Audit Date: _______________________________

A. General Requirements - Documentation

Item 
OK
N/A
Regulatory

No.


Citation
1.
(
(
HSC 25284(a)
Current Operating Permit On-Site: Any person or facility that owns or operates an 

underground storage tank holding a hazardous material must apply for and obtain from Yolo County an Underground Storage Tank Permit to Operate. This permit is issued on annual basis and is sent to the accounts receivable address. If you have not received a new permit please call our office to discuss reasons why your permit has not yet been issued. A copy of the permit must be kept on-site.

2.
(
(

HSC 25287

Permit Fees: A permit fee and state surcharge must be paid to Yolo County Environmental 




Health by any person who submits an application to operate a UST system or to renew or 




amend a permit.

3.
(
(
HSC 25286(a)
Change in Tank Usage or Monitoring Procedure: Any business or facility that stores 

hazardous materials in a UST must notify and receive approval from Yolo County Environmental Health prior to making any changes in the usage of the tank, including storing different materials or modification of monitoring procedures and equipment. Permits may be necessary to complete these changes. The following forms must be revised and resubmitted as necessary along with this notification. Forms available on Yolo County website listed above. Current copies of forms should also be kept on-site:

· Unified Program Consolidated Form: Underground Storage Tank Facility

· Unified Program Consolidated Form: Underground Storage Tank Tank pg. 1 & 2

· Unified Program Consolidated Form: Installation Certification of Compliance (new installations and piping replacements)

· UST Written Monitoring Plan

4.
(
(
HSC 25285.1(a)(1)
Compliance with Conditions of Permit to Operate: UST’s must be operated in 

accordance with the terms and conditions of the permit. Such terms include, but are not limited to, operating according to the approved monitoring procedures and response plan. Yolo County may revoke a UST permit for violation of any terms or conditions of the permit.

5.
(
(
HSC 25292.1(a)
Safe Operation: Tanks must be operated to prevent any unauthorized releases, including 

spills and overfills of the system.

6.
(
(
HSC 25291(b); or
Monitoring Systems Provided: Each tank system must be equipped with monitoring 

25292(a)
systems (ie: equipment and procedures) capable of detecting an unauthorized release at the earliest possible time.

7.
(
(
CCR 2632(d)(1)
Written Monitoring Plan: Written monitoring plan must be submitted to Yolo County 

or 2641(h)
Environmental Health anytime that there is a change in monitoring procedures and a current copy must also be maintained on site. Yolo County suggests that you use the form provided to ensure that it contains all necessary components including: (Forms provided on Yolo County website listed above)

· Frequency of performing the monitoring (e.g., continuously, monthly, etc)

· The methods &  equipment, identified by name & model, to be used to monitor

· Location, identified on a plot plan, where the monitoring will be performed

· The reporting format (e.g., monitoring log sheets)

· Preventative maintenance schedule for the monitoring equipment

8.
(
(
CCR2632(d)(2)
Written Response Plan: Written response plan must demonstrate how an unauthorized 

or2641(h)
release will be handled (i.e., controlling the leak or spill, reporting, clean-up, etc.) Yolo County suggests that you use the form provided as part of the Written Monitoring Plan. (Forms provided on Yolo County website listed above)

This plan must include:

· Description of proposed methods and equipment to be used for removing and properly disposing of any hazardous substances, including location and availability of required equipment if not readily available on-site.

· Name and title of person(s) responsible for authorizing any work necessary under the response plan

· Reporting and record keeping habits 

9.
(
(
HSC 25294

Recording of an Unauthorized Release: Any facility which has had a recordable 

unauthorized release must record it in the facility monitoring log. A recordable unauthorized release is one that:

· Does not escape from secondary containment; and
· Is cleaned up within 8 hours after it was detected or reasonably should have been detected; and
· Results in no increase in the possibility of fire or explosion; and
· Does not cause any deterioration of the secondary containment

10.
(
(
HSC 25295

Reporting of an Unauthorized Release: Any facility that has had a reportable 

unauthorized release must report it to your local agency within 24 hours after the release is detected or reasonably should have been detected. A reportable release is any release that does not meet the requirements of a recordable release as described above. State law requires that a full written report be submitted to Yolo County Environmental Health within 5 working days (e.g. Unauthorized Leak/Contamination Site Report) which includes:

· Nature and volume of the release

· Corrective or remedial actions already taken

· Any further corrective or remedial actions, including investigative actions, proposed to be taken and a time schedule for implementation of those actions

11.
(
(
CCR 2650

Alarm and Spill Log: All facilities operating UST systems must maintain on-site an alarm 

CCR 2651
and spill log. This log must record all alarms from the monitoring console and any accidental spills (e.g., on the dispensing island) and should include:

· Date and time of alarm/spill

· Who discovered the spill/alarm

· What the problem was and any actions taken to investigate it

· How the alarm/spill was handled and what was done to correct the situation

12.
(
(
CCR 2712(b)
Written Monitoring Records Retention Time: Written monitoring records must be 

maintained on-site for the following minimum periods:

· 3 years for monitoring and maintenance records

· 6 ½ years for cathodic protection maintenance records

(If prior approval in received from Yolo County Environmental Health, records may be maintained off-site as long as they are readily available upon request- this generally means within 48 hours)

13.
(
(
HSC 25292.2
Financial Responsibility: With the exception of state and federal government facilities, 

owners and operators of UST systems must maintain evidence of financial responsibility for taking corrective action and for compensating third parties for bodily injury and property damage caused by a release. This document must be maintained on-site and resubmitted to Yolo County on an annual basis. Sample forms are available from our office.

14.
(
(
HSC 25284

Written Contract Between Tank Owner and Tank Operator: If the tank owner is not the 

tank operator, the owner must provide the operator with a copy of the Permit to Operate, enter into a written contract with the operator which requires the operator to monitor the tank system as described in the approved written monitoring plan, and provide the operator with a copy or summary of Health and Safety Code Section 25299. A copy of this contract must be kept at the tank site. The tank owner must notify the local agency of any change of operator within 30 days by submitting revised UST Unified Program Consolidated Forms.

15.
(
(
CCR 2715(a)
Designated Operator Requirement: Owner/Operators of UST facilities must submit a 

signed statement to Yolo County indicating that the owner understands and is in 

compliance with all applicable UST requirements and identifying the designated UST operator for all facilities owned. Changes in designated operator must be submitted to Yolo County within 30 days.

16.
(
(
CCR 2715(c-e)
Monthly Inspections by Designated Operators: The designated operator must perform 

monthly visual inspections at each facility. These inspections must be recorded in a monthly inspection report and a copy provided to the UST owner/operator. These inspection reports must be maintained on-site for a minimum of 12 months. Monthly inspections by designated operators should include:

· Reviewing alarm history report to verify that all alarms were recorded and responded to appropriately

· Inspecting spill containers and sumps for product, water, or debris and checking that all monitoring equipment is located in correct spot to detect leaks

· Checking that all maintenance and testing for the facility is current and up to date

· Verifying that all facility employees have been trained in accordance to CCR 2715(f)

17.
(
(
CCR 2715(f)
Employee Training Logs: The designated operator is required to conduct training for all 

facility employees to include topics such as the operation of the UST system, employees 

role with regard to the monitoring equipment, how to deal with spills and overfills, etc. This 

training must be conducted initially by July 1, 2005 and within 30 days of hire for new 

employees. An annual refresher training for all employees is required every 12 months. A 

log of all employees that have completed this training shall be kept on site .

18.
(
(
HSC 25293

Record Keeping: Records of monitoring, testing, repairs, and closure must be maintained 

in sufficient detail to enable to local agency to determine if a tank system is in compliance. Records must be maintained for minimum of 3 years and must be available for review during inspections.

B. Testing Requirements: All testing should be completed by a licensed tank tester/tank testing company

19.
(
(
CCR 2630(d);
Installation, Calibration, Operation, and Maintenance of Monitoring Equipment:




2641(j)

Equipment and devices used to monitor UST systems must be installed, calibrated, 

operated, and maintained in accordance with manufacturer’s instructions, including routine maintenance and service checks at least once every 12 months for operability or running condition.

20.
(
(
HSC 25284.4(a)
Integrity Testing: Integrity (i.e. precision) tests of tanks and piping shall be performed only 

by, or under the direct and personal supervision of, a tank tester with a currently valid tank testing license.

21.
(
(
HSC 25284.2
Testing of Spill Containers: All facilities must have all spill containers tested every 12 

months. This can be completed during the annual maintenance certification.

22.
(
(
CCR2637(a)
Secondary Containment Testing (SB-989): All UST systems with secondary containment 

installed before 7/01/04 are required to have SB-989 testing done every 36 months. UST systems installed after 7/1/2004 are required to have secondary containment testing completed upon installation. It is the responsibility of the facility owner/operator to ensure that this testing is scheduled and completed.

23.
(
(
CCR 2643(g)
Tank/Piping Test Reporting: The UST owner or operator must ensure that:




CCR 2638

· Yolo County is notified at least 48 hours before conducting any pipe/tank integrity testing or before installation, repair, replacement, calibration, or certification of monitoring equipment

· Within 30 calendar days of completion of work, Yolo County is provided with written test report detailing what work was done and if components passed the required testing

· Within 30 days of completion of any test performed on UST or piping to detect an unauthorized release, Yolo County is given a report in written format at a level of detail appropriate for the release detection method used.

24.
(
(
HSC 25292.5
Enhanced Leak Detection Testing: Any UST facility operating within 1,000 feet of a 

HSC 25292.4
public drinking water well as identified by the state GIS mapping database is required to perform an enhanced leak detection test one time if the UST components are double-walled. For single-walled systems located within 1,000 feet of a public drinking water well this test must be performed every 36 months.

C.  Construction and Monitoring Requirements:

25.
(
(
HSC 25291(a)
Secondary Containment: All UST’s installed after 1/1/84 and all UST’s installed prior to 

CCR 2636(a)
1/1/84 that contain hazardous materials other than motor vehicle fuel must have secondary CCR 2666

containment. In addition all piping installed after 1/1/87 must have secondary containment.

26.
(
(
CCR 2636 (f)(1)
Continuous Monitoring System: Secondary containment systems must be equipped with  

CCR 2666
continuous monitoring system approved by Yolo County Environmental Health which is connected to an audible and visual alarm system.

27.
(
(
CCR 2635(b)
Spill Prevention Containers: Each tank fill opening must be equipped with an approved 

CCR 2665

spill prevention container of minimum 5 gallon capacity which is equipped with a drain 

valve to permit spilled hazardous material to be drained back into the tanks primary containment

28.
(
(
CCR 2635(b)
Overfill Prevention Equipment: Each tank fill opening must be equipped with approved 

CCR 2665

overfill prevention equipment which can not allow manual override and must either:

· Restrict flow into the tank at 90% or trigger an audible or visual alarm

· Restrict flow into tank at least 30 minutes prior to overfill and trigger an audible and visual alarm at least 5 minutes prior to tank overfill

· Provide positive shut-off of flow at no more than 95% capacity

29.
(
(
CCR 2635(b)
Corrosion Protection: Underground metal piping must be protected against corrosion with 

CCR 2666(b)
cathodic protection. The cathodic protection for piping must meet the same requirements tanks are required to meet.

30.
(
(
CCR 2631(d)(4)
Secondary Containment System Free of Liquid: All secondary containment 

compartments shall be empty and free of liquid and debris to allow for the accumulation of 

spilled hazardous waste. This includes water from rainfall, runoff, etc.

Questions?

Yolo County Environmental Health Department

Hazardous Materials Unit

530-666-8646
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